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A New Presentation will Open
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Save as a new presentation
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Click on the File « Edit Revisions

The Menu Bar

The menu bar has many options. When you click to add a new slide, you
will have several layouts to choose from. When you click to change the

theme, you will have several backgrounds to choose from.
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You can also insert images, text, shapes and video.




Only YouTube videos are supported.

March
1 5 i LIS
T s i =)
- T ——
|
Wl i i 4'X =T %
=% W L] (1] Wi " W
T W

Google Docs in Plain English

Revision History

Click the Revisions tab to view
the revision history. #

File ~| Edit Revisions

The revision history shows when the presentation
was last edited, by who and what changes were
made. Click on a revision to see the history of

the presention.

Revision / Last Edited J Changes

Revision 25 2 seconds ago by Me Medified 1 slide
Revision 24 2 minutes ago by Me Meodified 1 slide
Revision 23 2 minutes ago by Me Added 1 slide, Modifie

Revision 22 3 minutes ago by Me Meodified 1 slide



http://www.youtube.com/watch?v=eRqUE6IHTEA

Share Presentation with Others
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Share Presentation with Others

You can invite people as collaborators or as viewers. Collaboarators will
be able to view and edit thf document. Viewer% will only be able to

view the documents. The people you share theldocument with will have
to create a Googﬁ;docs account.
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Publish Presentation Online

Your presentation will be assigned
a Web address that you can share with others.

This document is published on the web.
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S a Presentation using
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You can post your published presentation online for others to browse (see GOOgIe Presentatlons.

demao on right). Copy and paste the code below to your clipboard and paste it
into the html of any website or blog.

<iframe
src='http://docs.google.com/EmbedSlideshow?docid=dfn
frameborder='0' width='410"' height='342'></iframe>
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Click stop publishing to of the presentation

take your presentation ‘
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Copy and paste this code
into any Website to embed
your presentation.

Speaker Notes

Click to add
speaker notes

| R

Mo one else is editing this presentation

"o} Narmal - 20pt B I U A~ S~ Lk i= EEEE'%EE T
_; ' Speaker notes
Speaker Notes The speaker notes TRAGIA nors you i B
. : ~afp N0teS for the speaker.
SIdEbar WI” open. These will not be seen during
Click to add the presentation.
icktoa

speaker notes

Tt Click the x to close
' the speaker notes.

Naané glse (s edfing this présentalion




Start the Presentation

Click here to switch to

presentation mode. GUSE || UISGAY o
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Start the Presentation
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presentation
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me: If you share the Web address of your
presentation with others, your viewers can
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Take control of the presentation

Once you take control everyone can see the
slide you are on. They can follow along.

Click here
to stop
presenting

a You are presenting!

Everyone can see the slide you are an.
fStﬂg presenting

View speaker notes
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Click here to view your notes.
They will pop up in a separate
window that only you can see.
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